
 

 

 
 
Step 1. Log in to PiP For Me and you will be taken to your home screen dashboard.  
From your main menu on the left hand side of your screen, click on My personal details. 
 

  
 

Step 2. Within your Private vehicles section click on +Add vehicle 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

How do I add a vehicle in PiP? 
 



 

 

Step 3. Complete the details of your vehicle in the pop-up window: 
 
 

 
 
 
Step 4. Click Submit to complete your request. 
  
  

Note: You should also provide your manager with a copy of your current vehicle insurance 
policy to show that you are covered for using your vehicle for business purposes.  
  
Step 5. Log off PiP For Me now if you are finished with the system 
  
Warning: Be aware of keeping your information confidential, especially if you are using PiP 
For Me in an open or public place. 
 

 
Require further assistance? 
Please contact the Payroll Team on Tel: 685595 or email: payroll@gov.im   
  
 
 

Choose car or motorbike for 
the Vehicle type 

 
Enter your vehicle 
registration 
 
Enter the start date you will 
be using your vehicle for 
claiming mileage 
 
Note: this start date but be 
before the start date of your 
first journey you are claiming 
payment for in your mileage 
claim 

 
Enter your engine size if you 
know what this is, if not please 
enter any number. This won’t 
affect your payment 
 
Please select Not applicable 
from the fuel type drop down 
option 
 
Make sure you tick the Default 
vehicle for expenses check 
box 
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