
ANNEX B4 
THE CIVIL SERVICE ACT 1990 

  
THE CIVIL SERVICE APPEALS RULES 1992 
  
Coming into operation 1st October 1992 
  
In exercise of the powers conferred on the Council of Ministers by section 4(4) of the Civil 
Service Act 1990(a), and of all other enabling powers, the following Rules are hereby 
made:- 
  
Citation, commencement and interpretation 
  
1.  (1)   These Rules may be cited as the Civil Service Appeals Rules 1992 and shall 

come into operation on the 1st October 1992. 
  

(2)    In these Rules - 
  

"the Act" means the Civil Service Act 1990; 
  

"appeal" means an appeal against dismissal under section 4(3) of the Act; 
  

"appellant" means a civil servant or former civil servant by whom an appeal is made; 
  

"the clerk" means the person appointed to act as clerk to the tribunal; 
  

"the Commission" means the Civil Service Commission; 
  

"the prescribed form" means the form of notice of appeal set out in the Schedule; 
  

"the supporting statements" means the written statements mentioned in paragraphs 
7 and 8 of the prescribed form; 

  
"tribunal" means a tribunal consisting of a person or persons appointed by the 
Governor under section 4(3) of the Act. 

  
Notice of appeal 
  
2. (1)   An appeal shall be instituted by the appellant giving to the clerk written notice 

of appeal in the prescribed form. 
  

(2)   The notice of appeal shall be given within 10 working days beginning with the 
day on which the appellant is notified in writing of his dismissal. 

   
(3)    The appellant shall either annex the supporting statements to the notice of 
appeal or send   them to the clerk within 20 working days beginning with the day on 
which the appellant is notified in writing of his dismissal, and [subject to paragraph 
(4)] if he fails to do so  

  
(a)   in the case of the statement mentioned in paragraph 7 of the prescribed 

form, the tribunal may treat the appeal as withdrawn and take no further 
action in relation to it; 



  
(b)    in the case of the statement mentioned in paragraph 8 of the prescribed 

form, the tribunal may refuse to permit the appellant to submit any document 
in support of the appeal. 

  
(4)   If the tribunal is satisfied, on the application of the appellant, that by reason of 
special  circumstances it is just and right to do so, it may extend either or both of the 
periods specified in paragraphs (2) and (3). 

  
(5)   Where the appellant gives notice of appeal or sends a supporting statement to 
the clerk he shall at the same time send a copy to the Commission. 

  
Statement by Commission 
  
3. (1)  The Commission, when so required by the tribunal, shall send to the clerk a 

written statement as to whether or not it desires to oppose the appeal, and if so the 
facts and contentions on which it relies and the documentary and other evidence, if 
any, which it desires to submit. 

  
(2)  The Commission, if so required by the tribunal, shall also send to the clerk such 
number of copies as the tribunal may require of - 

  
(a)  the statement referred to in paragraph (1), and 

  
(b)   such papers, reports, records and other documents as the tribunal may 

specify. 
  

(3)  The Commission shall send to the appellant - 
  

(a)   a copy of the statement referred to in paragraph (1), and 
 

(b)   a list of the documents, copies of which have been sent to the tribunal under 
paragraph  (2)(b), together with copies of those documents (except in so far 
as they have been previously supplied to the appellant). 

  
Withdrawal and amendment of notice of appeal etc 
  
4. (1)   At any time before an appeal is determined by the tribunal it may, on an 

application in writing by the appellant, allow him to withdraw the appeal, and where it 
does so it shall take no further action in relation to the appeal. 

  
(2)   The appellant shall send a copy of any application under paragraph (1) to the 

Commission. 
  

(3)   At any time before an appeal is determined by the tribunal it may, subject to any 
conditions it thinks appropriate, - 

  
(a)   allow the appellant to amend his notice of appeal or any of the supporting 

statements; or 
  



(b)    Allow the Commission to amend the statement referred to in rule 3(1) or to 
file any papers, reports, records and other documents additional to those  
sent under rule 3(2)(b). 

  
Determination of appeal 
  
5. (1)   The tribunal shall fix the time and place for the consideration of the appeal, and 

shall cause not less than 15 working days' notice thereof to be sent to the appellant 
and the Commission; 

  
Provided that, with the agreement of the parties, shorter notice may be given. 

  
(2)    The notice under paragraph (1) shall require the party concerned to notify the 
clerk, not less than 10 working days before the date fixed for consideration  of the 
appeal, whether he or it intends to appear before the tribunal, and if the clerk is so 
notified he shall forthwith notify the other party thereof. 

      
(3)    Where paragraph (4) does not apply, the tribunal shall determine the appeal 
without a hearing after considering the statements, written evidence and other 
documents submitted to it. 

  
(4)    If either party gives notification in accordance with paragraph (2), the tribunal 
shall hear and determine the appeal after considering the submissions of the parties, 
any oral evidence adduced and the statements, written evidence and other documents 
submitted to it. 

  
(5) The hearing (if any) shall be held in private, but the tribunal may allow such 
persons as it considers desirable to attend the whole or any part of the hearing, as it 
thinks fit. 

  
(6)   The appellant may appear at a hearing - 

  
(a)    in person, 
  
(b)    by a colleague at work, or a staff association representative, of his choice, or 
  
(c)    by an advocate. 

  
        (7)   The Commission may appear at a hearing by a civil servant or by an advocate. 
  
        (8)   The tribunal may adjourn the hearing from time to time. 
  
Evidence 
  
6. (1)   At a hearing either party may, with the leave of the tribunal, call a witness or 

witnesses to give oral evidence. 
  

(2)    A party applying for leave under paragraph (1) shall state briefly the facts which 
the witness will prove. 

 
(3)   The tribunal may, if it thinks fit, require any oral evidence to be given on oath, 
and the clerk may for that purpose administer an oath. 



  
(4)   Every witness giving oral evidence shall be subject to examination and cross-
examination. 

  
Decision of tribunal 
  
7.    The tribunal shall, as soon as may be after determining the appeal, give its decision in 

writing in accordance with section 4(3) of the Act, with its reasons for that decision, 
and shall cause a copy of the decision to be sent to the appellant and to the 
Commission. 

  
Service of documents 
  
8.    Where any document is under these Rules to be sent to any person, it may be sent by 

post to his usual office or other ordinary address. 
  



Rule 1(2). 
SCHEDULE 
NOTICE OF APPEAL 
  
To the Clerk to the Tribunal 
Civil Service Appeal Tribunal 
General Registry 
Deemsters Walk 
Douglas 
IM1 3AR 
 
  
APPEAL by ______________________________________________________________ 
                                        full name of appellant 
  
1.    I was dismissed from the Isle of Man Civil Service on _______________ on the 
following grounds: 
  
2.    I was notified in writing of my dismissal on _________________________ 
  
3.    At the date of dismissal I was paid a salary of £ _________ per annum. 
  
4.*   I was suspended on ___________________________ and was still suspended when I 
was dismissed. 
  
5.    I APPEAL AGAINST DISMISSAL. 
  
6.    I [desire] [do not desire] to submit additional evidence not taken into consideration at 
the original disciplinary hearing. 
  
7.    A concise statement (marked A) of the grounds on which I desire to appeal [is 
annexed] [will be sent within 20 working days of the date referred to in 2. above]. 
  
8.*  A statement (marked B) listing the documents which I desire to submit in support of my 
appeal [is annexed] [will be sent within 20 working days of the date referred to in 2. above] 
listing the documents which I desire to submit in support of my appeal. 
  
Date ___________________________      Signed ___________________________ 
  
Address   ____________________________________ 
(to which all   _________________________________ 
notices and   _________________________________ 
other documents   _____________________________ 
are to be sent)   _______________________________ 
  
* Delete if inapplicable. 
  
A copy of this notice and of any statements annexed must be sent to the Civil Service 
Commission. 
  
Made this 3rd day of September 1992.                      J.F. KISSACK  Chief Secretary  

 


